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WELCOME 
 

Northshore Christian Academy counts it a privilege to join with your family in the education of your 
children. Northshore Christian Academy is committed to excellence in providing academic, 
spiritual, and personal learning in a nurturing yet rigorous environment. 
 
Northshore Christian Academy is one school with two options: Traditional and Virtual. Both 
schools offer the same excellence in preparing students for their bright future. Students are 
educated in a Christ-centered environment that provides academic, spiritual, and personal 
educational excellence.  
 
The information in this summer school handbook will help you in joining with us and other families 
in making Northshore Christian Academy a Bible centered, learning community where our joint 
goal is to have your children not just succeed, but to thrive! Parents and students are expected to 
read the handbook carefully. This information will help you understand what NCA Summer School 
has to offer as well as what is expected of students and parents to have a successful year and 
glorify our Lord Jesus Christ. Thank you for choosing NCA Virtual Academy for your family! 
 

 
School Structure 

 
Accreditation 
Northshore Christian Academy is accredited by Association of Christian Schools International 
(ACSI) and Cognia / Northwest Accreditation Commission (NWAC). Approved by the 
Washington State Board of Education (WSBE) and Washington Office of Superintendent Public 
Instruction (OSPI). Awarded by the U.S. Department of Education / 2019 National Blue Ribbon 
School. ACSI accreditation has been a valuable process that measures our school to a national 
set of standards of Christian education. All areas of the school achieve accreditation standards 
that are documented on a yearly basis. Although many private schools do not undergo this high 
level of accreditation, our school benefits with the knowledge that we meet high standards set 
by a professional, international education institution. It gives us the necessary certification to 
qualify for many grants and increases our credibility with the community. 
 
Memberships 
NCA is a member of the Association of Christian Schools International (ACSI), Washington 
Federation of Independent Schools (WFIS), Washington Interscholastic Activities Association 
(WIAA) and Washington State Secondary Athletic Administrators Association (WSSAAA).   
 
School Governance 
NCA is a ministry of Northshore Christian Church (NCC). As such, the School is accountable to 
the leadership of the church, which is the NCC Elder Board. The NCC Elder Board consists of 5-
10 appointed individuals, including the Lead Pastor. The NCC Elder Board has delegated the 
school oversight and policy-making to the NCA School Board Committee. 
 
NCA School Board 
The function of the NCA School Board is to make broad-based school policy decisions about the 
school. The committee consists of NCC elders, NCA parents who attend NCC and other NCC 
participating members who have experience in the educational field. The NCA School Board Chair 
reports to the NCC Elder Board. 
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Virtual Academy Administration 
The Academy Administration consists of a Superintendent, Virtual Academy Director, Registrar, 
and Administrative Assistant. 
 
Please Note: The Virtual Academy Summer School Handbook is supplementary to the NCA 
Virtual Academy Handbook and the NCA Family Handbook. For more information about school 
policies, please refer to these handbooks. 
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Summer School Information 
 

 
Dates: June 21- August 27  
 
Administrator: Heather Shaw, Director of NCA Virtual Academy I hshaw@nca.school 
Administrative Assistant: Kyra York I kyork@nca.school 
 
Virtual Academy Summer School [for advancement and credit recovery] is a 10 week summer 
school offered through our Virtual Academy. Summer school classes are open to non-NCA 
students, incoming NCA students, and current NCA students from incoming 6th grade and 
above.  All Summer school courses are self-paced through the distance learning portal Ignitia. 
 
Cost: 

 Middle School  
(Online) 

HS Core/Electives  
(Online Teacher led) 

0.5 Credit  $ 200 $ 500 

1 Credit $ 400 $ 700 
 
Fees: 

 NCA Students  
(currently enrolled for the 2021-2022 
school year or a graduate from NCA) 

Non NCA Students 

Registration 
Fee 

$75 $150 

 Middle School Courses High School Courses 

Course 
Extension 

$100 per course 
3 Month extension 

$200 per course 
3 Month extension 

 
Summer School fees and tuition will be paid through iClassPro. Summer School registration and 
tuition must be paid in full by no later than June 11, 2021 to ensure enrollment in class. Course 
extension requests must be submitted by August 13, 2021. The course extension fee will be 
placed on your iClassPro account and must be paid by August 20, 2021. 
 
Refunds will be made if the student drops by the end of day on June 14th, 2021. No other 
refunds will be given. A late fee will be assessed for students who need an extension and do not 
complete the course in the time given. There are NO EXCEPTIONS. Summer School classes 
are determined solely on registration information. 
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Summer School Calendar and Self-Paced Sample Schedule 
Daily log-in, active engagement (5-6 hours daily), and assignment completion is mandatory for 
all courses. Ignitia/Alliance will assign you a calendar in the course that will keep you on track 
for completion. 
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Summer School Policies and Procedures 2021 
 

Schedules  
Schedules are not set until after registration is processed. A student’s summer school course 
will be posted on student’s Ignitia (Middle School courses) or Alliance (High School Teacher-
Led courses) Portal by June 21.  
 
Technology expectations  
Students are required to have a technology device and internet access to complete online 
summer school course work. Students must have a laptop or desktop; phones and tablets are 
not supported. Technology access is the responsibility of the student. Supported browsers for 
the online learning platform include: Google Chrome version 64 or higher, Firefox version 57 or 
higher, Microsoft Internet Explorer version 11, and Safari version 9 or higher. NCA Virtual 
Technology and Digital Citizenship Policies and Regulations apply to summer school students. 
 
Attendance  
Summer school courses are up to 50 days and are student self-paced. To help ensure the best 
opportunity for the student to receive a passing grade while in summer school, it is imperative 
that students log-on, engage, and actively participate each day for the duration of the course. 
Attendance is based on student activity on the online platform. If a student is not logging-on, 
engaging, and/or actively participating, he/she will be dropped and all credit and tuition will be 
forfeited. Attendance is imperative to successfully completing the course with a passing grade. 
(Attendance requirements from NCA Virtual Handbook apply to summer school students). 
 
Student Responsibility  
Students are responsible for their learning in Summer School. A school administrator will 
unblock and reassign assignments as needed, but there will not be a teacher for Summer 
School courses for Middle School courses, Credit Recovery, or Math Advancement through 
Ignitia. Any high school Alliance courses will have an Alliance teacher to facilitate grading. 
 
Discipline  
The NCA Virtual Academy and Northshore Christian Academy Handbook guidelines will be 
enforced during Summer School. Students will be respectful and be actively engaged in their 
online coursework abiding by all academic honesty guidelines. It is the parent’s responsibility to 
check in with their student to make sure they are not falling short of academic and/or behavior 
expectations of the NCA Virtual Academy Summer School. Parent(s)/guardian(s) will hold their 
student accountable for engaging in their school work. Summer School is an opportunity for 
students to continue their learning. If a student violates the code of conduct, academic and/or 
behavior expectations, the student will lose the privilege of Summer School, where all credit and 
tuition are forfeited. (Discipline from the NCA Virtual Family Handbook apply to summer school 
students). 
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Registration Application
 

Deadline for Registration and Payment is June 11, 2021 
 
Please complete the online registration form linked below. You will be contacted with 
next steps, including instructions about making your payment through the iClassPro 
Customer Portal. 
 
Registration Form: https://forms.gle/3tU1FwN7m33DUkNKA  
iClassPro: https://app.iclasspro.com/portal/nca/classes  
 

 
 

https://forms.gle/3tU1FwN7m33DUkNKA
https://app.iclasspro.com/portal/nca/classes


9 

NCA Virtual Academy Summer School I Handbook 

Summer School Registration
 

Core Classes Offered:  
 
Summer School Core Courses are for Advancement (A) or Credit Recovery (CR). High school 
courses completed during summer school count as (0.5 credit) for advancement/credit 
recovery.  
 
All Courses are online and self paced; this summer school opportunity is geared to students 
who are self motivated and who can work independently. Students who complete an online 
class with a grade of C- or better receive a 0.5 credit on their transcript. Summer school 
course extensions are offered with an additional fee. See fee section in handbook. 
 

Middle School Core Courses High School SS Core Courses (0.5 credit) 

Math (Advancement or Recovery): 
Math 500-800 
 
English/Language Arts (Recovery): 
Language Arts 500-800 
 
Science (Recovery): 
Science 500 - 600 
General Science I 
General Science II 
 
Social Studies (Recovery): 
History & Geography 500-800 
 

Math (Advancement or Recovery): 
Algebra I 
Geometry 
Algebra II 
Pre-Calculus 
 
Physical Education: 
High School Health* 
Physical Education* 
Physical Fitness* 
 
Other: 
College Planner* 
ACT Prep* 
 
 

*Semester Length Course 
 

For Credit Recovery, students may enroll in one semester of a Year 
Long course to recover a semester credit 
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NCA Middle School Math Placement  Information 
 

 
Middle school students who would like to advance to a math grade level at NCA 
for the 2021-2022 school year must complete a summer school math course by 
August 20. 
The process for advancing is as follows: 
 

1) Complete Middle School Math Application 
2) Submit previous year’s report card 
3) Submit NCA Virtual Academy Summer School Transcript (Student must 

receive a B or above to be considered) 
4) 2020-2021 Math Teacher Recommendation 

 
 
NCAA Clearinghouse Guidance and Academic Eligibility 
 
If you intend to participate in Division I or Division II athletics as a college freshman, you must 
register and be certified by the NCAA Eligibility Center. It is the student’s responsibility to check 
if these courses meet NCAA requirements. Credit recovery courses will not meet this 
expectation. Students should apply after their sophomore year. Please check the NCAA  
Eligibility Center’s website for more information, https://web3.ncaa.org/ecwr3/. 
 
Student Services Information 
 
Students must consult with their high school counselor when selecting summer school courses. 
Students should recognize the importance of their school records. A student’s transcript is the 
accumulation of efforts from ninth grade through twelfth grade. All grades except P are counted 
in the student’s grade point average. 
 
Students are encouraged to study graduation requirements and course descriptions with their 
parents and also consult with teachers for specific course or level recommendations. 
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Code of Conduct 
 

I hereby express my desire to be a member of the NCA Virtual Academy and agree to the following 
conditions of enrollment: 

●       I understand the foundation of our school is Jesus Christ. We are here to learn to be His followers 
and abide in Him. I agree to willingly participate in required activities such as Bible class, chapel, and 
Bible memory work, and will not openly challenge Christian teaching. 
●       I will come to each class on time and prepared to learn. I will take all of my work seriously and 
complete assignments on time to the best of my ability. 
●       I will guard my actions and attitudes to make sure they are of a scriptural standard, which are 
consistent with the expectations of a disciple of Christ. 
●       I will refrain from the following: 

○       Encouraging boyfriend/girlfriend relationships between students -- such relationships are not 
appropriate at this season at this season of life and distract from learning. Such relationships tend 
to damage otherwise healthy friendships. 
○       Intimidating words, phrases, or actions - (including anything that could be considered teasing, 
taunting, bullying, harassment, ostracism, hazing, swearing, or physical aggression) 
○       Language unbecoming to a Christian - swearing, dirty stories, racial/ethnic slurs or jokes, or 
using the Lord’s name in vain, etc. 
○       Acts of dishonesty, such as cheating, lying, forging signatures, and stealing 

■       Copying someone’s work to submit as one’s own (including classwork, homework, or 
other assignments) 
■       Giving or receiving answers or stealing tests, or using a cheat sheet 
■       Plagiarizing, i.e., copying other people’s material and not attributing it to them 
■       Changing answers while grading or writing down answers as the teacher gives them 

○       Illegal drugs, alcoholic beverages, tobacco, vaping - possession, sale, or use 
○       Immoral or illegal activities - including sexting* 
○       Taking pictures or video of students during the instructional day or at a school event without 
permission from them, their parents, and/or a staff member. I also agree that I will not use a personal 
electronic device during instructional hours without permission of a teacher or administrator. 
○       Posting any image or video of any NCA student on YouTube, SnapChat, or any other internet 
site without the permission of all the students involved and of their parents! 
○       Everything above applies to online behavior, 24/7, including social networking sites such as: 
Facebook, SnapChat, Twitter, Instagram, Pinterest, TikTok, etc. … 

●       I understand that if I violate any of these spiritual, behavioral, or academic requirements, I agree 
to be disciplined according to school standards. Furthermore, if my conduct continues to be contrary to 
scriptural instructions or school guidelines, I understand I may be asked to withdraw from Northshore 
Christian Academy. 

*NCA considers sending, sharing, possessing, or even viewing pictures, text messages, or e-mails that 
contain a sexual message or image a violation of school policy. A violation will result in school 
discipline, up to and including expulsion, and may result in the notification of law enforcement.  
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Acceptable Use Policy 
 

NCA provides network and technology resources to enrich the academic experience of students, faculty, 
and staff. Use of technology comes under the school’s values and requires students to accept the ethical 
responsibilities found in all the other areas of NCA school life. The general rules and principles of NCA 
still apply as a basis for good decision making with regard to technology. It is the student’s responsibility 
to treat the technology and all fellow users with the proper care and respect. 

General Guidelines 

●  All use must be consistent with one of the school’s foundational scriptures, derived from 
Colossians 1:18, “In all things…Christ pre-eminent.” Students are accountable for their behavior 
online 24/7. 

● All users must act responsibly and ethically within the context of Biblical morality, as defined in 
NCA’s sole and absolute discretion. 

● Material created, accessed or stored on the School’s network cannot be considered private. The 
school reserves the right to monitor use of any or all computers and peripheral devices. 

● While the school is offering filtered Internet access, no software is foolproof. We cannot be held 
responsible for the failure of software to filter properly. We are committed, however, to teach safe, 
responsible use at every level. 

● Additional rules may be implemented in particular classes at the discretion of the classroom teacher. 
● Laptop computers and iPads are to be treated with extreme care. Students may be held financially 

responsible for damage to the equipment. 
● All NCA AUP guidelines apply to student-owned devices as well. 

Acceptable uses of the technology resources of NCA include 

● Classroom activities, research activities as they relate to specific classroom assignments, peer-
reviewed or assigned work. 

● Access to sources outside NCA via subscriptions to academic databases. 
● Internet use that is related to a specific assignment. 
● E-mail when it fulfills an assigned task for a specific class. 
● Preparation of documents and files for student clubs and school-sponsored events. 

Unacceptable uses of the technology resources of NCA include, but are not limited to 

● Use of games, blogging, e-mail, and other Internet search activities which are not related to 
classwork or assignments, or used at the express prohibition of a faculty or staff person. 

● Using a teacher’s computer or that of another staff member unless it is to present class work in 
fulfillment of an assignment. The teacher MUST BE PRESENT for the presentation and the student 
may NOT use a teacher device for any other purpose. 

● Use of computers during class time unless specifically directed to do so by the class instructor. 
● Cyberbullying in any form. 
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● Tampering with, manipulating, or altering hardware, system settings, software programs, or data 
files. 

● Vandalizing the system through the introduction of malicious content, including but not limited to 
viruses, Trojan horses, or worms. 

● Obstructing the operation of the school’s computer systems (hacking) or using NCA’s equipment 
to hack into any other network. 

● Engaging in spamming (sending out mass e-mailings) or participating in e-mail chain letters. 
● Accessing pornographic material. This is defined very broadly. Any site that either displays 

pornographic images or obscene language falls into this category. There will be zero tolerance for 
this behavior and violations may result in total loss of computer privileges. It may result in 
immediate and indefinite suspension. If a student accidentally accesses this type of information, 
the monitor must be immediately turned off and the students must notify the attending staff 
member. 

● Using the School’s computer resources for any commercial or political purposes, including the use 
of printers, printer paper, disk space, or Internet bandwidth. 

● Downloading, copying or storing any software, shareware, or freeware onto any NCA computer 
without PRIOR authorization from the Network Administrator or the Director of Technology. 

●  Engaging in any activity using the School’s computing resources that violate federal, state, or local 
laws. 

**These policies will be evaluated and updated as needed in response to the changing nature of technology 
and its applications. 
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As a student and a digital citizen, I agree to: 

Be responsible. I will… 

       Do my best to complete my distance learning schoolwork and assignments by logging in daily to Google 
Classroom and Ignitia. 

       Take care of my device by: 

o   Not dropping or tossing it 

o   Putting it down on a clean, flat surface 

o   Not eating or drinking when I use it 

       Tell my teacher and parent or caregiver if my device is broken, stolen, or lost. 

Stay safe. I will… 

       Not share my school account passwords with anyone other than my teacher and parent or caregiver. 

       Not create accounts or share private information without my family’s permission. (This includes my full 
name, date of birth, address, phone number, and photos or videos of myself.) 

       Tell my teacher or an adult I trust if anything makes me feel uncomfortable online, or if anyone acts 
inappropriately toward me. 

Think first. I will… 

       Remember that teachers and administrators can see whatever I say and do on a school-issued device 
during video meetings, in emails and chats, and on shared documents. 

       Not post anything online that I wouldn’t want my family, teachers, college admissions officers, or future 
employers to see because posts and comments can be saved and shared without my knowledge. 

       Investigate whether a source is credible because not all information online is true. 

       Give proper credit whenever I use, reference, or share someone else’s creative work online. To not give 
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credit is plagiarism. 

Speak up. I will… 

       Communicate with my teacher if I’m confused about or need help with anything, if I’m having trouble 
managing my workload, or if I can’t access something I need for class. 

       Be a good friend to my classmates by not bullying, humiliating, or upsetting anyone online, and also by 
speaking up or asking for help if I see someone being treated poorly. 

Stay balanced. I will… 

       Have a schedule for distance learning so I can avoid multitasking while I’m focusing on schoolwork. 

       Help my family come up with a reasonable media plan and follow it. 

       Include time in my day for doing activities that don’t involve electronic devices, eating healthy food, 
and getting some exercise. 

       “Pause for people” by looking up and paying attention if someone wants to talk to me when I’m on my 
device. 

In exchange, my parent or caregiver will… 

       Support my digital learning by setting me up for success. 

       Communicate regularly with my teacher about my progress. 

       Ask me how I’m using technology responsibly to learn, create, and participate as a digital citizen. 
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